ITPABHJIA
BEJEHUSI U XPAHEHHS TPY1OBbIX KHH/KEK, H31'OTOBJIEHUSI
BJIAHKOB TPYJIOBOM KHWKK! U OGECIHEYEHUA UMU PABOTOJATEJIEN

Yreep:xaennl Ilocranosiaennem Ilpasurenscrea PO
ot 16.04.2003 Ne225 «O Tpya0BbIX KHHAKKAX)

1. O0wue moJyoxKeHus

1. Hacrosimue IIpaBuiia ycTaHaBIMBAIOT NOPSAJOK BENCHUS U XPAHEHUS TPYAOBBIX KHIXKEK,
a TaKXkKe TOpSIOK W3rOTOBICHHUS OJIAHKOB TPYIOBOM KHIKKM M OOECIEUYeHUS HUMHU
paboTroaarenen.

2. TpynoBas KHM)KKA SIBJISIETCS OCHOBHBIM JOKYMEHTOM O TPYJIOBOW JEATENbHOCTH U
TPYZOBOM CTake pabOTHHKA.

3. PaGoronatens (3a UCKIIOUEHUEM paboTonaTeneil - (U3NYECKHX JIMII, HE SBISIOMIMXCS
UH/IMBUYAJIbHBIMU TPEIIPUHUMATEISIMA) BEAET TPYAOBbIE KHMXKKM Ha KaXJ0ro pabOTHHKA,
popabOTaBIIEro y Hero CBBIIIE IATH JHEH, eciiu padoTa y JaHHOTO paboTomaTeNs SABISETCS IS
pabOTHHKA OCHOBHOM.

Paboronarens - pusnueckoe U0, SBISAIONUICS WHIUBUAYATIbHBIM TPEIIPUHIMATEIEM,
00s13aH BECTH TPYOBbIE KHMKKHM Ha Ka)XXJI0ro pabOTHUKA B TIOPSIIKE, YCTAHOBIEHHOM Tpy10BBIM
kogekcoM Poccuiickoit denepanu 1 MHBIMA HOPMAaTUBHBIMU IIPABOBBIMM akTaMu Poccuiickoin
®enepanuu.

PaGoromarenr -  Qusmueckoe MO, HE  SBISIIOIIMACS  WHAMBHIYaJIbHBIM
HpeAnpuHIMaTeNIeM, He UMEeT IpaBa MPOU3BOJAUTE 3aMUCH B TPYJOBBIX KHUXKKaX paOOTHUKOB U
0pOpPMIIATH TPYAOBBIC KHMKKH paOOTHUKAM, IPUHIMAEMBIM Ha paboTy BIIEpPBBHIC.

(n. 3 B pen. [Tocranosnenus IIpaButenscTtBa P® ot 01.03.2008 N 132)

4. B TpyInOBYIO KHM)KKY BHOCSTCSI CBEJIEHHUS O PaOOTHMKE, BBIIOJHSAEMON MM padore,
HepeBoJie Ha JPYryl0 MOCTOSHHYIO paboTy M 00 yBOJIbHEHUH PaOOTHHKA, a TaKKe OCHOBAaHUS
MPEKpPALIEHHUS TPYIOBOTO IOTOBOPA M CBEJIEHUS O Harpa)XACHUHU 3a yCIeXu B paboTe.

5. CBeneHMsI O B3BICKAHUAX B TPYAOBYIO KHMKKY HE BHOCSTCS, 3@ HUCKIIIOUEHUEM CIIy4acs,
KOI'la TUCHUIUIMHAPHBIM B3BICKAHUEM SIBJISIETCS YBOJIBHEHUE.

6. TpynoBbele KHUKKH BEAYTCSI HAa TOCYAApCTBEHHOM sA3bIke Poccuiickoil denepannu, a Ha
TeppuTOopuu pecnyOnuku B coctaBe Poccuiickoit ®enepaiuu, yCTaHOBUBLICH CBOM
rOCYJapCTBEHHBIHN S3bIK, OPOPMIICHHE TPYIOBBIX KHIDKEK MOXET Hapsay € rocylapCTBEHHBIM
sa3bIkOM Poccuiickoit denepaninn BECTUCh U HA TOCYTAPCTBEHHOM SI3BIKE 3TOW PECTTyOIUKH.

7. PabGotomarens 00s3aH MO MHUCHMEHHOMY 3asBIEHHIO0 paOOTHMKA HE IMO3JHEE Tpex
pabouynx JHEH co JHSA €ro IMojJayd BbIJAThb PAOOTHUKY KOIMHIO TPYJOBOW KHUKKU WIN
3aBEPCHHYIO B YCTAHOBIICHHOM IOPSAKE BBIIIUCKY U3 TPYIOBON KHUKKHU.

(B pen. IlocranoBnenus IlIpaBurenscrea P® ot 01.03.2008 N 132)

II. Benennie Tpy1OBBIX KHHKEK

8. Odopmienue TpyAOBOM KHUXKKH paOOTHHUKY, NPUHATOMY Ha paboTy BIEpBEHIE,
ocylecTBisieTcss paboToaareneM B NPUCYTCTBUM paOOTHHMKA HE MO3JHEE HEAEIHHOIO CpoKa co
JTHS TIpUeMa Ha padoTy.

9. B TpynoByl0 KHHXKKY HpuU €€ O(GOPMIEHUH BHOCSTCA CIEIYIOUIME CBEACHUS O
paboTHHKE:

a) ¢damunus, UM, OTYECTBO, JaTa POXJIEHHS (YMUCIO, MECAl, IoJ) - Ha OCHOBAaHUU
NacropTa Wi HHOTO JOKYMEHTA, YIOCTOBEPSIONIETO INIHOCTE;

0) oOpazoBanue, mnpodeccus, CIENUATLHOCTh - HAa OCHOBAHMU JIOKYMEHTOB 00
00pa3oBaHUM, O KBaTM(PHUKANWN WM HAIMYHH CIIEIUAIBHBIX 3HAHWH (IPU TOCTYIUICHHH Ha
paboTy, TpeOYIOLIYIO CHIeNMATbHBIX 3HAHUH WM CHEIMaIbHOMN MOATOTOBKH).



10. Bce 3amucu o BBIMOMHSAEMOH paboTe, mepeBojie Ha JPYryio IMOCTOSHHYIO paboTy,
KBaIM(UKAMK, YBOJHHEHHHM, a TaKXe€ O HarpaxIeHUHU, MPOU3BEIECHHOM palboToaaTesneM,
BHOCSITCSI B TPYJIOBYIO KHI)KKY Ha OCHOBaHMM COOTBETCTBYIOILEIO NpHKa3a (paclopspKEeHUs)
paboTonaTens He MO3/HEE HENEIbHOTO0 CpPOKa, a IPHU YBOJBHEHUU - B JIEHb YBOJBHEHHS U
JIOJIKHBI TOYHO COOTBETCTBOBATh TEKCTY IpUKa3a (pacropsKEHUS).

11. Bce 3anucu B TPYJIOBOM KHMKKE TIPOU3BOISITCS 0€3 KaKUX-ITM00 COKpAICHUI U UMEIOT
B IIpEJIeax COOTBETCTBYIOILEIO pa3zeiia CBOU MOPSAIKOBbII HOMED.

12. C xaxa0ii BHOCUMOHW B TPYIOBYIO KHHXKKY 3aIHChIO O BBITIOJHsAEMON paboTe, IepeBoie
Ha JIPYTYIO TIOCTOSHHYIO padOTy U YBOJIBHEHUH paboToAaTenb 00g3aH 03HAKOMUTH €€ BJIaIeNbla
II0J1 POCHUCH B €r0 JINYHOM KapTOUKe, B KOTOPOM MOBTOPSIETCS 3aIIMCh, BHECEHHAs B TPYJIOBYIO
KHUXKKY.

(8 pen. ITocranosnenus [IpaButenscta PO ot 01.03.2008 N 132)

@dopma JIMYHON KapTOukM yTBepknaercss PenepanbHON CIyKOOW ToOCyJapCTBEHHOMN
CTaTUCTHUKH.

(B pen. IlocranoBnenus IlpaBurenscrea P® ot 01.03.2008 N 132)

13. TpynoBass KHUXKA 3alojHSAETCA B TMOPSAKE, YTBEpKIAeMOM MUHUCTEPCTBOM
3paBOOXPAHEHUS U COUUAIBHOTO pa3BuTusa Pocculickoit @enepanuu.
(B pen. ITocranosnenus [IpaButenscTBa PO ot 01.03.2008 N 132)

14. 3anucu B TPYIOBYIO KHIDKKY O HpPUUMHAX I[PEKpallleHUus TPYyIOBOrO JOroBopa
BHOCSTCSI B TOYHOM COOTBETCTBHHM C (opmynupoBkamu TpynoBoro konekca Poccuiickoit
®denepauy WM HHOTO (heepaTbHOTO 3aKOHA.

15. Tlpu npekpaliieHuu TpyJI0BOTO I0rOBOpa IO OCHOBAHMSM, MPEAYCMOTPEHHBIM CTaThei
77 TpynoBoro konekca Poccuiickoit ®enepanuu (3a HCKIIOYEHHEM CIY4aeB PaCTOPKEHUS
TPYJOBOT'O JOTOBOpa MO WHUIMATHBE paboToAaTess U MO 0OCTOSTENHLCTBAM, HE 3aBUCAIINM OT
Bosu cTOpoH (myHKTHI 4 m 10 sTO0ii craThM)), B TPYNOBYIO KHIDKKY BHOCHUTCS 3aIllUCh 00
YBOJIbHEHUU (IIPEKpaLICHUH TPYIOBOTO JOrOBOPa) CO CCHUIKOM HA COOTBETCTBYIOIIUN MYHKT
YaCTH MEPBOM YKa3aHHOM CTaThH.

(B pexn. ITocranosnenus Ilpasutenscrea PO ot 01.03.2008 N 132)

16. Ilpu pacTtopkeHHUH TPyIOBOTO JAOroBOpa M0 MHULIMATUBE pabOTONATENsl B TPYIOBYIO
KHIKKY BHOCHUTCS 3alMCh 00 YBOJIBHEHHH (IIPEKPAIIEHUH TPYIOBOIO JOTOBOPA) CO CCHUIKOM Ha
COOTBETCTBYIOIIMI MyHKT cTaThu 81 TpynoBoro koaekca Poccutickoit @eneparm.

17. Ilpu npekpaleHluu TpyA0BOro 10roBopa 1o oOCTOATENIbCTBAM, HE 3aBUCAIIMM OT BOJIH
CTOPOH, B TPYIOBYIO KHW)XKY BHOCHUTCSI 3alMChb 00 OCHOBaHHUSX IpPEKpallleHUus TPYI0BOrO
JIOTOBOpa CO CCBUIKOM Ha COOTBETCTBYIOIIMHK MyHKT cratbu 83 Tpynosoro koaekca Poccuiickoi
denepanuu.

18. Ilpu npexpalieHuu TpyA0BOro A0roBopa Mo IApyrdM OCHOBAHUSM, MPEAYCMOTPEHHBIM
TpynoBeim konmekcom Poccuiickoit ®enepanuu uid MHBIMH (enepaabHBIMU 3aKOHAMH, B
TPYAOBYIO KHID)KKY BHOCHUTCS 3alTUCh 00 YBOJIbHEHMH (IIPEKpaIleHUuH TPYJOBOIO JAOroBOpa) co
CCBUIKOM Ha COOTBETCTBYIOIIME CTaThiO, MyHKT TpynoBoro kozaekca Poccuiickoit ®@enepannn
WA MHOTO (e/iepaabHOro 3aK0OHa.

19. IIpu nipekparieHuu TPyaI0BOTO JOTOBOPA C paOOTHUKOM, OCY>KJIEHHBIM B COOTBETCTBUH
C IPUTrOBOPOM CyZa K JIMILEHHUIO NpaBa 3aHUMAaTh ONPEICIICHHBIE TOJDKHOCTU WM 3aHUMAaThCS
OTIpe/IeIEHHON JESTeNbHOCThIO U HE OTOBIBIIMM HaKa3aHUE, B TPYJIOBYIO KHHMKKY BHOCHUTCS
3alMch O TOM, HA KaKOM OCHOBaHWH, Ha KaKOM CPOK M KaKyl JOJDKHOCTb OH JIMIIEH IpaBa
3aHUMAaTh (KaKoil 1eSTeIbHOCTHIO JIMILIEH MpaBa 3aHUMaThCS ).

20. Cenenus o paboTe MO COBMECTHTEIBLCTBY (00 YBOJBHEHHH C A3TOH pPabOTHI) MO
’KeJIaHUIO0 pabOTHUKA BHOCSITCS IO MECTY OCHOBHOW pabOThI B TPYIOBYIO KHHXKKY HAa OCHOBaHUU
JIOKYMEHTA, MOATBEPKIAI0IIEro paboTy M0 COBMECTHTEIbCTRY.

21. B TpynoByr0 KHHXKY 10 MeCTy paboTbl TakKe BHOCHUTCS C YyKa3aHUEM
COOTBETCTBYIOILUX JTOKYMEHTOB 3aIIHUCh:

a) 0 BPEMEHH BOEHHOU CIIy)kObl B cooTBeTCcTBUH ¢ DenepanbHbIM 3aK0HOM "O BOMHCKOM
0053aHHOCTH U BOEHHOU ciyx0e", a TakKe O BPEMEHHU CIY>KObI B OpraHax BHYTPEHHHX Jel,



['ocymapcTBeHHOM NPOTUBOMOXKApHOH ciy>kOe Munucrepctsa Poccuiickoit @eneparuu 1o
JeaM  TPaKIaHCKOH OOOpOHBI, Ype3BbIYANMHBIM CHUTyallMsIM M JIMKBUAALUHU IOCIEICTBUHA
CTUXUIHBIX OCJCTBUH, YUPESIKACHUAX U OPraHax yroJIOBHO-HCIIOJHUTEIFHON CHCTEMBI, OpraHax
HAJIOTOBOM MOJIMIUM, OpraHax [0 KOHTPOJIIO 3a O0OpPOTOM HAapKOTHYECKUX CPEICTB U
IICUXOTPOIHBIX BEIIECTB U TAMOXXEHHBIX OpraHax;

(nm. "a" B pexn. [locranoBnenus [IpaButenscrBa PO ot 19.05.2008 N 373)

0) o BpemMeHH OOy4yeHHMsS Ha Kypcax M B HIKOJAax IO IMOBBIIICHUIO KBaIH(UKALWHU, TO
nepeKkBaIu(pUKaUY U TOATOTOBKE KaJIpOB.

22. CoOTBETCTBYIOIIME 3aITUCH, BHECEHHBIE B TPYAOBYIO KHIDKKY JIML, OCBOOOXKICHHBIX OT
paboThI (JOIKHOCTH) B CBA3M C HE3aKOHHBIM OCYXJIEHHUEM JIH00 OTCTPAaHEHHBIX OT JI0JIKHOCTH B
CBA3M C HE3aKOHHBIM IIPUBJIEUYEHUEM K YrOJOBHOW OTBETCTBEHHOCTH, YCTAHOBJIEHHBIMHU
COOTBETCTBEHHO OINpPABAATEIbHBIM IPUTOBOPOM JIMOO IOCTAHOBJICHHEM (OINpENENEHUuEM) O
IpEKpaIleHNH YTOJIOBHOTO Jefla 32 OTCYTCTBHUEM COOBITHS INPECTYIJICHHS, 33 OTCYTCTBUEM B
JeSTHUM COCTaBa IPECTYIUICHUS WM 3a HENOKAa3aHHOCTBIO HX Y4YacTUsl B COBEPIICHUU
NPECTYIUICHUS, IPU3HAIOTCS HeJeHCTBUTENbHBIMU. PaboTonaTens Mo NMMCbMEHHOMY 3asiBICHUIO
paOOTHHUKa BBIJAET €My AyOnuKaT TpyAOBOM KHWXKKKM ©Oe3 3amMcd, NpU3HAHHOM
HeleHcTBUTENbHON. [lyOnmKaT TpyaoBOM KHW)KKHM BBIIAETCS YKa3aHHBIM JIMIAaM B TOPSIKE,
YCTaHOBJICHHOM HacTosmumu [IpaBunamu.

B TpynoBble KHMKKH JIMI, OTOBIBIIMX HCIpPAaBUTEIbHBIE PaOOTHI 0€3 JIMIICHUs CBOOOIBI,
BHOCHUTCS II0 MECTY pabOThI 3alICh O TOM, YTO BpeMsl pabOThI B 3TOT NEPUO]T HE 3aCUUTHIBAETCS
B HEINpPEPBbIBHBIM TPYyIOBOM CTax. YKa3aHHAs 3allUCh BHOCUTCS B TPYIOBBIE KHMXXKHU IIO
OKOHYaHUU (PaKTUYECKOro CpOKa OTOBITHUS HAaKa3aHUs, KOTOPBIH yCTaHABJIMBAETCS MO CIpaBKaM
OpraHOB BHYTPEHHUX JIEI.

IIpu yBOJIBHEHMH OCYXJAEHHOTO C Pa0OThl B YCTAHOBJICHHOM IMOPAKE U MOCTYIJICHUU €T
Ha HOBO€ MECTO pabOThl COOTBETCTBYIOUIME 3aIUMCH BHOCSITCS B TPYIOBYIO KHUXKY B TOM
OpraHu3aly, B KOTOPYIO OH ObLI MPUHST WM HalpaBJICH.

23. IIpu BOCCTAaHOBJIEHUU B YCTAHOBJIEHHOM IOPSAJKE HEIPEPHIBHOIO TPYJIOBOrO CTa)xa B
TPYAOBYIO KHH)KKY paOOTHHKAa BHOCHTCA 110 TIOCIE€JHEMY MecTy paloThl 3amuch O
BOCCTAHOBJIEHMH HEMIPEPHIBHOTO TPYJOBOIO CTaXKa C yKa3aHUEM COOTBETCTBYIOIIETO JOKYMEHTA.

24. B TpyZlOBYIO KHMXKKY BHOCSITCS CIIEIYIOIME CBEIEHHUS O HarpakJIeHWUU (HMOOLIPEHUN)
3a TPYJOBbIE 3aCIYTH:

a) O HarpaXJACHUU TOCYNapCTBEHHBIMH HarpajaMu, B TOM YHCJIE€ O MPHUCBOCHUU
rOCY/IapCTBEHHBIX TOYETHBIX 3BaHWI, Ha OCHOBAaHUU COOTBETCTBYIOIIMX YKa30B M MHBIX
peLIeHu;

0) O HarpaxJIeHuUU T[OYETHBIMH TIpaMOTaMH, HPHUCBOEHUU 3BaHUN U HarpaxJIeHUU
HarpyJHbIMM 3HAKaMH{, 3HAa4KaMH, JAWILNIOMAMH, IIOYETHBIMH TI'PAMOTaMH, IPOU3BOJANMOM
paboTonaTensimu;

(B pexn. ITocranosnenus Ilpasutenscrsa PO ot 01.03.2008 N 132)

B) O JIpyrux BHUJAX IMOOIUIPEHUsS, MPETYCMOTPEHHBIX 3aKOHOJATEIhCTBOM Poccuiickoi
®enepany, a TaKKe KOJUIEKTUBHBIMHM JIOTOBOpaMH, IPaBUJIAMH BHYTPEHHETO TPYIOBOTO
pacropsijika, ycTaBaMH U MOJIOKEHUSIMH O TUCHUTUINHE.

(B pexn. [TocranoBnenus IIpasutenscrea PO ot 01.03.2008 N 132)

25. 3anucu 0 MpeMusix, NPeayCMOTPEHHBIX CUCTEMOMN OIUIAThI TPY/la UM BHIIIAYMBAEMBIX

Ha PETrYJISIPHON OCHOBE, B TPYJOBBIE KHUKKH HE BHOCATCS.

I1I. BHecenre U3MEHEHUI U UCIIPaBICHUN
B TPYAOBYIO KHIKKY. JIyOnmuKatT TpynoBOil KHMKKU

26. M3MeHnenne 3amucei o GamMuIMH, UMEHH, OTYECTBE W JaTe POXKICHHUS, a Takke 00
oOpa3oBaHum, npodeccud W CHENUATBHOCTH PabOTHHKA MPOU3BOJUTCS paboTojaTesieM IIo
MOCJIETHEMY MECTY padOThl Ha OCHOBAaHHWH IaCIOpTa, CBUACTENHCTBA O POXKJICHUH, O Opake, o
pacTtopkeHuu Opaka, 00 U3MEeHEHUU (paMIIUU, IMEHH, OTYECTBA U IPYTHX JOKYMEHTOB.



27. B cnyuyae BBISBICHHS HENPaBWIBHOM WJIM HETOYHOW 3alMCH B TPYJOBOW KHIKKE
HCIPaBIIEHUE €€ MPOU3BOANUTCSA 10 MECTY palOTHI, T/ie Obljla BHECEHA COOTBETCTBYIOLIAs 3aIUCh,
mbo paboTomareneM MO HOBOMY MECTY Pa0OOThl HAa OCHOBAHMU O(UIMAIBHOTO TOKYMEHTa
pabotonatens, pgomnycrtuBiiero omuOky. PabGoTtonmatens o00s3aH B 3TOM cllydae oOKa3aTh
pabOTHUKY MPH €0 0OpaIeHHH He0OXO0IUMYIO TOMOIIIb.

28. Ecnu opraHuzanus, KoTopas INpoH3BeNa HENPaBUIbHYIO WM HETOYHYIO 3aIlUCh,
peopraHu30BaHa, UCIPABICHUE MPOU3BOIUTCS €€ MPABONPEEMHUKOM, a B CIy4ae JIMKBUIAIUU
opraHuszanuu - padoTojareseM 1Mo HOBOMY MECTy pabOThl Ha OCHOBAaHUHU COOTBETCTBYIOLIETO
JOKYMEHTA.

Ecnu HenpaBunpHas WM HETOYHas 3alMch B TPYAOBOM KHIKKE IPOU3BEICHA
paboronarenem - (GU3MYECKUM JIUIIOM, SBISIONIMMCS WHAWBUIYAIBHBIM MPEANPUHUMATEIEM, U
NESTENIbHOCTh €ro TMpeKpalleHa B YCTAHOBJICHHOM MOpSJKE, HUCHpPaBICHHE MPON3BOAUTCS
paboTosaTeneM o HOBOMY MECTy pa0OThl HA OCHOBaHUH COOTBETCTBYIOIIETO JTOKYMEHTA.
(a63arn BBeneH Iloctanornenuem IlpaButensctBa PO ot 01.03.2008 N 132)

29. HcnpaBieHHBIE CBEJCHHUS JOJDKHBI TOJHOCTHIO COOTBETCTBOBATH JOKYMEHTY, Ha
OCHOBaHUU KOTOPOTO OHHM OBLIM HCHpaBlieHbl. B ciydae yTpaThl Takoro AOKyMeHTa JHOO
HECOOTBETCTBHSI €ro (paKTHUECKH BBHIMONHSABIICHCS paboTe HMCIpaBlIeHHE CBEACHHU O pabore
MIPOU3BOJIUTCS HA OCHOBAHUU JPYTHX TOKYMEHTOB, MOJATBEPXKIAIOIINX BBINOJIHEHHE paboT, HE
YKa3aHHBIX B TPYAOBOH KHUXKKE.

CBuieTeNnbCcKUE MOKa3aHUsl HE MOTYT CIIYKHTh OCHOBAaHUEM JIJIsl UCIIPABIICHUS BHECEHHBIX
paHee 3anuceil, 3a UCKIIOYEHUEM 3aliCel, B OTHOLLIEHUU KOTOPBIX UMEETCs CyAeOHOE pelIeHHeE,
a TaKKe cay4aeB, MPEAyCMOTPEHHBIX MyHKTOM 34 Hactosmux [IpaBu.

30. B pasmenax TpynoOBOW KHW)KKH, COJEpIKAIIMX CBEICHUS O paboTe WIM CBEICHUS O
HarpakJIeHUH, 3a4epKUBAHNE HETOYHBIX WIIM HEMPABUIBHBIX 3aMUCEH HE JOMYCKACTCS.

V3MeHenne 3amuceil MPOM3BOAMTCS TyTeM MPH3HAHHUA WX HEIACHCTBUTCIBHBIMU H
BHECEHUS MPAaBUIILHBIX 3aMUCEH.

B TakoM jxe mopsaKe MPOW3BOAMTCS HM3MEHEHHE 3aluch 00 YBOJBHEHHHM pPaOOTHHKA
(mepeBoie Ha JPYryl0 NOCTOSHHYIO paboTy) B cilydyae NpU3HAHHUS YBOJIbHEHMs (II€peBOja)
HE3aKOHHBIM.

31. Jlumo, yrtpaTuBIIEe TPYAOBYIO KHHXKKY, OOS3aHO HEMEIJEHHO 3asBUTh 00 3TOM
paboTojaTenio Mo MOcCiIeAHeMY MecTy paboTwl. PaGoTomarens BbimaeT pabOTHUKY TyOauKat
TPYJAOBOM KHIKKU HE To3/1Hee 15 nHel co qHS mogaun paOOTHUKOM 3asiBIICHUS.

32. Ilpu opopmiieHnn AyOiIMKaTa TPYJAOBOM KHMKKH, OCYIIECTBIIEMOM B COOTBETCTBHUH C
HacTosaumMu [IpaBunamu, B HEro BHOCSTCS:

a) cBelleHust 00 001IeM U (KMJTH) HETIPEPHIBHOM CTa)ke paboThl pabOTHUKA /IO MOCTYIUICHUS
K JJAHHOMY paboToAaTeNto, MOATBEPKIEHHOM COOTBETCTBYIOUIMMHU JOKYMEHTAMHU;

(B pen. IlocranoBnenus IlIpaBurenscrea P® ot 01.03.2008 N 132)

0) cBemeHust 0 paboTe M HarpaxaeHuH (TMOOMIPEHHH), KOTOPble BHOCUIUCH B TPYJIOBYIO
KHIKKY TIO TIOCJIETHEMY MECTY paOOTHI.

OOuwmii cTak pabOThI 3aMKMCHIBAETCS CYMMAapHO, TO €CTh YKa3bIBaeTcs 00lee KOJINYeCTBO
JIET, MECSIIEB, JHEW paboThl 0€3 yTOYHEHHs padoTomaTess, MePUo0B padOThl U JOHKHOCTEH
paboTHHKA.

(B pen. IlocranoBnenus IlpaBurenscrBa P® ot 01.03.2008 N 132)

Ecnu nokyMeHTBI, HA OCHOBAaHMM KOTOPBIX BHOCHJIMCH 3allCH B TPYAOBYIO KHUXKKY, HE
COJZIepKaT TIONHBIX CBEICHHHA O paboTe B MPOIUIOM, B QyOJIIMKAT TPYAOBOW KHM)KKH BHOCSTCS
TOJIbKO UMEIOIINECS B 3TUX JOKYMEHTAX CBEICHUSI.

33. [lpu HanM4YMK B TPYIOBOM KHIDKKE 3alMCH 00 YBOJILHEHHH WM TIEPEBOJIE HA JPYTYIO
paboTy, NpPU3HAHHOW HEAEHCTBUTEIbHOH, paOOTHUKY IO €ro MNUCbMEHHOMY 3asiBICHUIO
BBIJIAETCS IO TTIOCIIEAHEMY MECTY paboThI JyOJIUKAT TPYJOBOH KHMKKH, B KOTOPBINA MEPEHOCATCS
BCE IPOU3BEJCHHbIE B TPYAOBOW KHWXKKE 3alliCH, 32 HUCKIIOUYEHHEM 3allUCH, NpPU3HAHHON
HEJICUCTBUTEILHOM.

TpynoBas kHMXKa oO(OpMIISETCS B YCTaHOBJIEHHOM TIOpSiIKE W BO3BpAIlaeTCs ee



BIIQJICTIBITY.

B Takom jxe mopsake BblAaeTcs AYyOJMKAT TPYIOBOM KHUXKKH, €CIHM TPyIOBas KHUXKKa
(BKJIAJIBIII) MPHUIILIA B HETOJIHOCTH (0Oropena, nopBaHa, MCaukaHa u T.11.).

34. Ilpu maccoBo#t yTpate paboTojaTesieM TPYIOBBIX KHIKEK PaOOTHHUKOB B PE3yJbTaTe
Ype3BBIYANMHBIX CUTYAlHH (IKOJOTUYECKUE U TEXHOTCHHBIE KaTacTpo(dbl, CTUXUIHBIC OEICTBUS,
MaccoBble OECHOpsSIIKM M JApPyrue 4pe3BblYaiiHbIE OOCTOSTENBCTBA) TPYAOBOM CTaX ATHX
pabOTHUKOB YCTaHABIMBAETCS KOMHUCCHUEHW IO YCTAHOBJIGHHMIO CTa)ka, CO3/1aBa€MOW opraHaMu
WCIIOJTHUTENIbHONW BllacTh CcyObekToB Poccuiickoii ®enepamuu. B coctaB Takoil KoOMHUCCHU
BKIIIOUAIOTCS TIPEJCTABUTENN paboTomareneid, MpoPCO30B WM HHBIX YIOJIHOMOYEHHBIX
paboTHUKAaMU MPEJCTAaBUTEIbHBIX OPIaHOB, a TAKXKE APYTUX 3aUHTEPECOBAHHBIX OpraHU3aIui.

YcranoBnenue ¢akra padoThl, cBeieHUi 0 nmpodeccu (TOIKHOCTH) U IEPUOIax pabOTHI y
JAHHOTO paboTOoAaTeNs OCYIIECTBISETCS KOMUCCHEH Ha OCHOBAHUH JIOKYMEHTOB, UMEIOLIUXCS Y
paboTHUKa (cIipaBKa, MPOQCOIO3HBINA OHUIIET, yuyeTHas KapTOodKa WieHa MpoQcCcor3a, pacueTHas
KHIDKKa W T.I.), @ B CIy4yae HMX OTCYTCTBMS - HAa OCHOBAaHMM IIOKa3aHUW ABYX M Ooiee
CBUJETENEH, 3HAIONMMX pabOTHUKA IO COBMECTHOM ¢ HUM JIEATEIILHOCTH Y OJTHOTO padoToAaTeNs
WIH B OJJHOM CHCTEME.

(B pen. IlocranoBnenus IlpaBurenscrea P® ot 01.03.2008 N 132)

Ecnu paboTHUK 10 MOCTYIUIEHHS K JaHHOMY pa0OTOAaTeNio yke paboTan, KOMHCCUS
MPUHUMAET MEPHI K TIOTYYEHUIO JOKYMEHTOB, ITOATBEPIKIAIONIUX ITOT (DAKT.

(B pexn. ITocranosienus IIpasurenscrea PO ot 01.03.2008 N 132)

ITo pe3ynpTaTam pabOThl KOMHCCHH COCTABJISCTCS aKT, B KOTOPOM YKAa3bIBAIOTCS TICPUOJIBI
paboTsl, mpodeccus (IOMKHOCTh) U MPOIOIKUTEILHOCT TPYAOBOTO CTaka pabOTHHKA.

PaGoromarenr Ha OCHOBaHMM aKTa KOMHCCHH BBIIaeT PabOTHHKY IyOIUKAT TPYHOBOM
KHIDKKU.

B ciydae ecnm JOKYMEHTHI He COXPAHHIIUCH, CTAX PabOTHI, B TOM YHUCIIC YCTaHOBJICHHBIN
HA OCHOBaHUH CBHUJIETEIbCKUX MMOKA3aHUN, MOXKET ObITh MOATBEPKICH B Cy1€OHOM MOPSAIKE.

IV. Beinaua Tpy0BOM KHUKKH IIPU YBOJIBHEHUH
(mpexpalieHuu TPy10BOTO JOTOBOPA)

35. Ilpu yBOoibHEHMM pabOTHHMKA (IPEKpALIEHUH TPYIOBOrO JOroBOpa) BCE 3aIlHCH,
BHECEHHBIE B €r0 TPYJOBYIO KHUXKKY 3a BpeMsl paboThl Y JaHHOTO paboTojaTess, 3aBepsoTCs
MOJIMUCKHI0 paboTonaTeNsl WK JIMIA, OTBETCTBEHHOIO 3@ BEACHHUE TPYJIOBBIX KHUXKEK, [1E€YATHIO
paboTopaTelns U NOANKUCHIO caMOro pabOTHUKA (32 UCKITIOUEHUEM CIIy4aeB, YKa3aHHBIX B ITYHKTE
36 nacrosmux [Ipasw).

(B pexn. ITocranoBnenus Ilpasutenscrea PO ot 01.03.2008 N 132)

Ecom  TpynmoBas KHMKKAa 3amoJIHsUIACh Ha TOCYAApCTBEHHOM s3blke  Poccuiickoi
denepau ¥ Ha TOCYAApCTBEHHOM s3bIke pecnyOsnku B coctaBe Poccuiickoit @eneparum,
3aBepIOTCS 00a TEKCTa.

PaboTtonarens 00s3aH BbIIaTh paOOTHUKY B JI€Hb YBOJIbHEHUS (ITOCIEIHUI J1eHb paboThl)
€ro TPYAOBYIO KHHKKY C BHECEHHOU B Hee 3alKChi0 00 YBOJbHEHUHU.

ITpu 3anepkke BbIauu pabOTHUKY TPYIOBOW KHIKKHU IO BUHE paboTOAaTeNs, BHECCHUH B
TPYIOBYIO KHWXXKY HENpPaBUJIBHOM WM HE COOTBETCTBYIOIIEH (eaepaibHOMy 3aKOHY
(opMyIHPOBKH MPUYUHBI YBOJIbHEHHS paOOTHHKA paboTOIaTeNb 00513aH BOBMECTHTh PAOOTHUKY
HE TMOJY4YeHHBIH MM 3a BCE BpeMs 3aJep>KKU 3apaboTok. JlHeM yBOJbHEHMs (IIpeKpalieHus
TPYZAOBOI'O JIOTOBOPA) B 3TOM CIIy4yae CUUTAETCA ACHb BbIIAYM TPYAOBOH KHIKKH. O HOBOM JIHE
YBOJIbHEHUS pa0OTHHKA (IIPEKpallleHuU TPYIOBOTO I0rOBOPa) U3aeTcs NMpUKa3 (pacnopsKeHue)
paboTronarens, a Takke BHOCHTCS 3alMCh B TPYAOBYIO KHUXKKY. PaHee BHeCeHHas 3amuch O JHE
YBOJIbHEHUSI TPU3HAETCS HENCHCTBUTENBHON B TNOPSAAKE, YCTAHOBJICHHOM HACTOSIIMMHU
IIpaBunamu.

36. B cinydae eciau B JIeHb YBOJIbHEHUSI paOOTHUKA (IIPEKpalleHus] TPYI0BOrO J0rOoBOpa)
BBIJIaTh TPYAOBYIO KHMXKKY HEBO3MOXHO B CBSI3H C OTCYTCTBHEM Pa0OTHHKA JIMOO €ro 0TKa3oM



OT TIOJYYCHHs TPYAOBON KHIDKKH Ha pyKH, pabOoTOIaTeNIb HAMPABISET paOOTHUKY YBEIOMIICHUE
0 HEOOXOJUMOCTH SIBUTHCS 32 TPYIOBOM KHIKKOW JTMOO AaTh corjache Ha OTIPAaBIIEHUE €€ I10
noute. [lepechiika TpyI0BON KHUKKH TIOYTOM MO YKa3aHHOMY PAOOTHUKOM aJIpecy AOMYCKAETCs
TOJIBKO C €r0 COTJIacusl.

Co naHs HampaBieHUS YKa3aHHOTO YBEIOMJICHHS pPaboTONaTeNlb OCBOOOXIAETCS OT
OTBETCTBEHHOCTH 3a 33/IEP>KKY BbIIauu paOOTHUKY TPYAOBOI KHUKKH.

37. B cmywdae cmepTH pabOTHHKA TpyAOBas KHUXKKA IIOCIE€ BHECCHHS B Hee
COOTBETCTBYIOLICH 3alIMCU O MPEKPAILIEHUH TPYJOBOTO JI0IOBOpa BBIIAETCA HA PYKU OJTHOMY U3
€ro pOJICTBEHHHUKOB MOJI PACIMUCKY WJIM BBICBUIAETCS IO MOYTE€ MO NUCBMEHHOMY 3asBJICHHIO
OJIHOTO U3 POJACTBEHHUKOB.

V. Bxiagpin B Tpy10BYIO KHUKKY

38. B ciy4ae ecnu B TpyZIOBOM KHHMIKKE 3aIIOJIHEHBI BCE CTPAHMIIBI OJHOIO U3 Pa3leioB, B
TPYAOBYIO KHIJKKY BIIMBAETCSI BKJIAJBIII, KOTOPBIA OQOpMIIsieTcs U BeaeTcs padoToaaresieM B
TOM JK€ TIOPSIAKE, UTO U TPYAOBask KHUKKA.

Bxunagpiin 6e3 Tpy10BOi KHUXKKU HEJIEHCTBUTEIIEH.

39. Ilpu BbIOaue KakIOro BKJIAAbIIIa B TPYAOBOM KHMIKKE CTaBUTCS IUTaMII C HAAIIHUCBHIO
"BbaaH BKJIaapI" U yKa3bIBA€TCS CEPUS 1 HOMED BKJIA IbIIIA.

VI. Yduer n xpaHeHue TpyI0BbIX KHUKEK

40. C menpio yuera TpYIOBbIX KHUKEK, a TAK)KE OJTAaHKOB TPYJOBOM KHUKKH M BKJIAJIbIIIA B
Hee, y paboToareneii BeTyTcs:

(B pen. IlocranoBnenus IlpaBurenscrea P® ot 01.03.2008 N 132)

a) MPUXOAHO-PACXOIHAS KHUTA 110 y4eTy OJaHKOB TPYAOBOI KHUKKHU M BKJIAJIBIIIA B HEE;

0) KHUTA y4yeTa JABIKEHHS TPYAOBBIX KHIKEK U BKJIAIBIIICH B HUX.

@opMbl  yKa3aHHBIX KHHUI YTBEpXKJIAIOTCS MUHHCTEPCTBOM  3/IpaBOOXPAHEHHsS U
couuanpbHOro pazsutusa Poccuiickoit deneparum.

(B pexn. [Tocranosnenus Ilpasutenscrea PO ot 01.03.2008 N 132)

41. B npuxoaHO-pacXoHYI0 KHUTY IO y4eTy OJIaHKOB TPYAOBOH KHIDKKH W BKJIAJIBIIIA B
Hee, KOoTopasi BeJeTcs OyxrajaTepueill opraHu3aliu, BHOCATCS CBEJEHHMS 000 BCEX ONeparusx,
CBSI3aHHBIX C MOJIyYEHHEM M PACXOJIOBAaHUEM OJIAHKOB TPYAOBOW KHM)KKH M BKJIAJBIIIA B HEE, C
yKa3aHHEM CEepUU U HOMEepa Kax10ro OlaHKa.

B kHure y4era ABWKEHHS TPYIOBBIX KHIDKEK M BKIAQJBINIEH B HHUX, KOTOpas BEIETCS
KaJpoBOH CIyX00W MIM APYrMM MOApa3feeHUEeM OpraHu3aluu, O(GOpMISIOIUM HpHUEM U
YBOJIbHEHHE PAOOTHUKOB, PETHCTPUPYIOTCS BCE TPYAOBBIE KHIKKH, MPUHSATHIE OT paOOTHHKOB
IpU NOCTYIUIGHWH Ha paloTy, a TakKe TPYAOBBIE KHIKKM M BKJIAJBIIIM B HUX C yKa3aHUEM
Cepuu M HOMEpA, BBIJJaHHBIE PA0OTHUKAaM BHOBb.

ITpu momyyeHUH TPYAOBOW KHMXKKU B CBSI3M C YBOJBbHEHHEM PAaOOTHHMK pAcHMCHIBAETCS B
JMYHOW KapTOUKE M B KHHUTE Y4eTa IBWKCHHUS TPYIOBBIX KHIDKEK M BKIIAJBIIICH B HUX.

[TpuxoaHO-pacxoaHas KHUTA MO y4eTy OJIaHKOB TPYJOBOM KHM)KKH M BKJIQJbIINIA B HEe U
KHUTA y4eTa JBY)KEHUS TPYOBBIX KHIKEK M BKJIAJBIIICH B HUX JOJDKHBI OBITh TPOHYMEPOBAHHI,
IPOIIHYPOBAHBI, 3aBEPEHBI TMOIMHMCHIO PYKOBOJIUTENS OpTraHU3alMU, a TaKkKe CKpEeIUICHBI
CYpryJHOH TIeUaThi0 MITH OTUIOMOUPOBAHEI.

42. bnaHku TpyIOBOM KHIDKKM M BKJIAJbIIa B HEE XPaHATCS B OPraHM3ALUU Kak
JOKYMEHTBI CTPOTOH OTYETHOCTH M BBINAIOTCS JIMIYy, OTBETCTBEHHOMY 3a BEIECHHUE TPYIOBBIX
KHUXKEK, [0 €ro 3asBKe.

[To okOHYaHWM KaXXIOTO MECsIa JIMIO0, OTBETCTBEHHOE 3a BEIEHHE TPYAOBBIX KHIKEK,
0053aHO TPEACTAaBUTh B OyXTaJTEpPHIO OpPraHU3alMM OTYET O HAIMYMHM OJAHKOB TPYJOBOM
KHIOKKH M BKJIQJIBIIIA B HEE M O CyMMaxX, MOJYYCHHBIX 32 OQOPMIICHHBIE TPYAOBBIC KHIKKU U
BKJIQ/IBIIIU B HUX, C IPUJIOKEHUEM NIPUXOIHOTO OpJiepa Kacchl opranu3anuu. McrnopyeHHsle npu



3arnoyHeHUH OJaHKU TPYAOBOM KHIDKKM M BKJIAJBIIIA B HEE MOAJEKAT YHUYTOXKEHHUIO C
COCTaBJIEHUEM COOTBETCTBYIOIIETO aKTa.

43. TpynoBble KHIKKHA M JAYOJHKATHl TPYAOBBIX KHIKEK, HE MOJyYCHHbIE PaOOTHUKAMH
P YBOJBHEHMM JIMOO B Cilydyae CMEpPTH pabOTHHKA €ro OnmKalllMMM pPOACTBEHHHKaMH,
XpaHsATCs 10 BocTpeOoBaHMs y paboTomarens (B OpraHum3aludl Wid y (U3MYECKOrO JIHIIA,
SBJISIIOIIETOCS MHIMBUAYAJIbHBIM MPEANPUHUMATENIEM) B COOTBETCTBUU C TPeOOBAHUAMHU K UX
XpaHEHHIO, YCTAaHOBJICHHBIMU 3aKOHOIAaTeNbCTBOM Poccuiickoii deneparin 00 apXxMBHOM JIieJe.
(. 43 B pen. [locranoBnenus [IpaButensctBa PO ot 01.03.2008 N 132)

44. Paboromartens 00s3aH TOCTOSHHO HMMETh B HAUYUU HEOOXOIUMOE KOJIMYECTBO
0JIaHKOB TPY/ZOBOW KHMKKH U BKJIa/IbIILIEH B Hee.

VII. OrBeTcTBEHHOCTE 3a COOIIOIEHNE
MOPsIIKA BEJCHUS TPYJOBBIX KHUKEK

45. OTBETCTBEHHOCTH 32 OPraHU3alKi0 PadOTHI MO BEACHUIO, XPAHEHUIO, YYETY U Bblaue
TPYIOBBIX KHIDKEK M BKJIAJBIILIECH B HUX BO3J1araeTcsi Ha paboToaaTers.

OTBETCTBEHHOCTh 3a BEJEHHE, XpaHCHHE, y4eT W BbIIAa4y TPYIOBBIX KHIDKEK HECET
CIeIUAIbHO YIIOJIHOMOYEHHOE JIUIIO0, Ha3HauYaeMoe IIPUKa30oM (pacrnopsbKeHneM) paboToaaTes.

3a HapylleHHWE YCTAaHOBJICHHOTO HAcTOSIUMH [IpaBuiamMu TOpsIKa BEISHHs, YydeTa,
XpaHEHUs M BBIIAYM TPYIOBBIX KHIDKEK JIOJDKHOCTHBIE JIMIIa HECYT OTBETCTBEHHOCTH,
YCTaHOBJICHHYIO 3aKOHOAATENbCTBOM Poccniickon denepannu.

VIII. U3roroBnenue 6J1aHKOB TPYAOBON KHUKKU
1 obecrieueHre UMM padoToaaATENICH

46. UsroroBieHue 0JIaHKOB TPYAOBOM KHMKKHM W BKJIaJbllIa B HEe U OOecleYeHUuEe UMHU
paboTtojareneli Ha IUIaTHOM OCHOBE OCYIIECTBIISIOTCA B  IOPAJKE, YTBEPXKIAEMOM
MunucrepctBoM puHaHcoB Poccuiickoit deneparum.

biranku TpynoBOM KHM)KKM M BKJIAJbIIa B HEE HMEIOT COOTBETCTBYIOLIYIO CTEIICHb
3aILUTBHIL.

47. Ilpn Bblmaye paOOTHUKY TPYIOBOW KHW)KKM WIM BKJIQJblIIa B Hee paboTodaTesb
B3UMaeT C HEro IulaTy, pasMep KOTOpPOW OIpeaensercs pa3sMepoM pacXxoigoB Ha HX
npruoOpeTeHue, 3a UCKIIOYEHUEM CITydaeB, MPEeIyCMOTPEHHBIX MyHKTamMu 34 u 48 HacTosmux
IIpaBum.

48. B ciy4yae HenmpaBUILHOTO MEPBUYHOTO 3alOJIHEHUS TPYIOBOM KHUKKU WM BKJIaJIbIIa
B Hee, a TakKe B CIy4yae UX MOpPYM HE MO BHHE PabOTHUKA CTOMMOCTh MCIOPUYEHHOIo OJlaHKa
OIJIaUMBaETCsA PadOTOIATENEM.



